
Step by Step Guide

How to Pay Tax online from the 
Income Tax Portal



Pay tax by logging on to the Portal
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Step 1

Log in to the e-Filing portal www.incometax.gov.in with your User ID and Password.
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Step 2

On the Dashboard, click e-File > e-Pay Tax. You will be navigated to the e-Pay Tax. 
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Step 3

On the e-Pay Tax page, click the New Payment option to initiate the online tax payment.
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Step 4

On the New Payment page, click Proceed on a tax payment tile applicable to you.
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Explanation of Payment Title
1) Income Tax – This title covers various types of tax payments that individuals and businesses need to make. It 
includes :

• Advance Tax (100) – Paid in installments during the financial year based on estimated income.

• Self-Assessment Tax (300) – Paid before filing the income tax return if there’s any tax due.

• Tax on Distributed Income (107) – Applicable to unit holders receiving distributed income.

• Black Money Act (108) – Payment of demand, penalty, and interest for undisclosed foreign income and assets, 
under the Undisclosed Foreign Income and Assets (Imposition of Tax) Act, 2015.

• Secondary Adjustment Tax (110) – Arises under Section 92CE of the Income Tax Act, 1961, when a transfer 
pricing adjustment leads to an excess income that is not repatriated by a multinational company, requiring 
additional tax payment.

• Accretion Tax (111) – Levied under Section 115TD of the Income Tax Act, 1961, when a charitable trust or 
institution loses its tax exemption status, requiring payment on the accreted income (i.e., the accumulated income 
before the exemption is withdrawn).

2) Demand Payment as Regular Assessment Tax (400) – Sometimes, after filing our tax returns, the Income Tax 
Department may find discrepancies or unpaid tax amounts. In such cases, they raise a tax demand. This section 
allows taxpayers to pay any outstanding tax from previous years’ assessments. If you receive a tax notice regarding 
pending dues, this is where you make the payment. 7



Explanation of Payment Title
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3) Equalization Levy/ STT/ CTT – This section deals with specialized taxes such as:

• Commodities Transaction Tax (CTT) – Levied on commodity trades in recognized exchanges.

• Securities Transaction Tax (STT) – A tax on stock market transactions.

• Commodities Transaction Tax (CTT) – Levied on commodity trades in recognized exchanges.

4) Fee/ Other Payments – Apart from income tax, there are several other financial obligations such as:

• Wealth Tax & Fringe Benefit Tax – Previously applicable, but still relevant for historical cases.

• Banking Cash Transaction Tax – Tax on high-value cash transactions.

• Interest Tax & Hotel Receipts Tax – Levied on specific financial services.

• Gift Tax – Earlier, gifts above a certain value were taxed under the Gift Tax Act, but now, such gifts are taxed 
under Income Tax (Section 56(2)) in the recipient’s hands.

5) 26 QB (TDS on Sale of Property) – Whenever you buy an immovable property worth ₹50 lakh or more, you must 
deduct 1% TDS before paying the seller. This section allows buyers to deposit the deducted TDS under Form 26QB.

6) Demand Payment for TDS on Property – If the tax department finds discrepancies in the TDS paid on property 
transactions, they issue a demand notice. This section is used to clear any outstanding TDS dues related to property 
transactions. If you’ve received a demand from TDS-CPC, this is where you make the payment.



Step 5
After selecting the applicable Tax Payment tile, select Assessment Year, Minor head, other details (as 
applicable) and click Continue.
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Step 6
On the Add Tax Breakup Details page, add the breakup of total amount of tax payment and 
click Continue.

Note: If the exact breakup of tax component is not available, the entire amount can be reported under 
the head (a) Tax.
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Step 7
In the Select Payment Mode page, select Payment Gateway mode and click Continue.
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Step 8
In the Preview and Make Payment page, verify the details and tax break up details and click Pay Now.
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Step 9
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Read and select the terms and conditions and click Submit to Bank. (You will be redirected to the 
website of Payment Gateway where you can login or enter Net Banking/ Debit / Credit Card / UPI 
details and make the payment).

Note: After successful payment, you will receive a confirmation e-Mail and SMS on the 
registered e-Mail ID and Mobile number. Once the payment is successful, details of payment 
and Challan Receipt are available under Payment History Tab on the e-Pay Tax page.



Pay tax without logging on to the Portal
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Step 1
Go to the e-Filing portal www.incometax.gov.in and click e-Pay Tax.
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Step 2
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On the e-Pay Tax page, fill the required details and click Continue.



Step 3
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On the OTP Verification page, enter the 6-digit OTP received on the mobile number entered in Step 2 
and click Continue.



After OTP verification, a success message with your PAN/TAN and masked name will be displayed. 
Click Continue to proceed.
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Step 4



On the New Payment page, click Proceed on a tax payment tile applicable to you.
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Step 5



Explanation of Payment Title
1) Income Tax – This title covers various types of tax payments that individuals and businesses need to make. It 
includes :

• Advance Tax (100) – Paid in installments during the financial year based on estimated income.

• Self-Assessment Tax (300) – Paid before filing the income tax return if there’s any tax due.

• Tax on Distributed Income (107) – Applicable to unit holders receiving distributed income.

• Black Money Act (108) – Payment of demand, penalty, and interest for undisclosed foreign income and assets, 
under the Undisclosed Foreign Income and Assets (Imposition of Tax) Act, 2015.

• Secondary Adjustment Tax (110) – Arises under Section 92CE of the Income Tax Act, 1961, when a transfer 
pricing adjustment leads to an excess income that is not repatriated by a multinational company, requiring 
additional tax payment.

• Accretion Tax (111) – Levied under Section 115TD of the Income Tax Act, 1961, when a charitable trust or 
institution loses its tax exemption status, requiring payment on the accreted income (i.e., the accumulated income 
before the exemption is withdrawn).

2) Demand Payment as Regular Assessment Tax (400) – Sometimes, after filing our tax returns, the Income Tax 
Department may find discrepancies or unpaid tax amounts. In such cases, they raise a tax demand. This section 
allows taxpayers to pay any outstanding tax from previous years’ assessments. If you receive a tax notice regarding 
pending dues, this is where you make the payment. 20



Explanation of Payment Title
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3) Equalization Levy/ STT/ CTT – This section deals with specialized taxes such as:

• Commodities Transaction Tax (CTT) – Levied on commodity trades in recognized exchanges.

• Securities Transaction Tax (STT) – A tax on stock market transactions.

• Commodities Transaction Tax (CTT) – Levied on commodity trades in recognized exchanges.

4) Fee/ Other Payments – Apart from income tax, there are several other financial obligations such as:

• Wealth Tax & Fringe Benefit Tax – Previously applicable, but still relevant for historical cases.

• Banking Cash Transaction Tax – Tax on high-value cash transactions.

• Interest Tax & Hotel Receipts Tax – Levied on specific financial services.

• Gift Tax – Earlier, gifts above a certain value were taxed under the Gift Tax Act, but now, such gifts are taxed 
under Income Tax (Section 56(2)) in the recipient’s hands.

5) 26 QB (TDS on Sale of Property) – Whenever you buy an immovable property worth ₹50 lakh or more, you must 
deduct 1% TDS before paying the seller. This section allows buyers to deposit the deducted TDS under Form 26QB.

6) Demand Payment for TDS on Property – If the tax department finds discrepancies in the TDS paid on property 
transactions, they issue a demand notice. This section is used to clear any outstanding TDS dues related to property 
transactions. If you’ve received a demand from TDS-CPC, this is where you make the payment.



Step 6
After selecting the applicable Tax Payment tile, select Assessment Year, Minor head, other details (as 
applicable) and click Continue.
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Step 7
On the Add Tax Breakup Details page, add the breakup of total amount of tax payment and 
click Continue.
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Note: If the exact breakup of tax 
component is not available, the 
entire amount can be reported 
under the head (a) Tax.



Step 8
In the Select Payment Mode page, select Payment Gateway mode and click Continue.

24



Step 9
In the Preview and Make Payment page, verify the details and tax break up details and click Pay Now.
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Read and select the terms and conditions and click Submit to Bank. (You will be redirected to the 
website of Payment Gateway where you can login or enter Net Banking/ Debit / Credit Card / UPI details 
and make the payment).
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Note: After successful payment, you will receive a confirmation e-Mail and SMS on the registered e-Mail 
ID and Mobile number. Once the payment is successful, details of payment and Challan Receipt are 
available under Payment History Tab on the e-Pay Tax page.

Step 8



PHONE
(+91) 022 69783900
(+91) 9653144981

www.vatsarajco.com

admin@vatsarajco.com

WEBSITE & EMAIL
www.vatsarajco.com 
admin@vatsarajco.com 

CONTACT

FORT
1st Floor, Fort Chambers, C–Block, 
65, Tamarind Lane, 
Fort, Mumbai 400 023

ANDHERI EAST
204/205, Inizio Business Centre, 
Cardinal Gracious Road, Chakala, 
Andheri (E), Mumbai, 400 099

http://www.vatsarajco.com/
mailto:admin@vatsarajco.com
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