How To File “Form 10F” on The

Income Tax Portal

Step by Step Guide
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Who is
required to file
Form 10F?

Any non-resident who wishes to avail the benefits of
the applicable DTAA, including to enable a lower
withholding/ non-withholding of tax at source on
payments as per DTAA provisions, must file a self-
declaration in Form 10F and include their Tax
Residency Certificate issued by the relevant authority

in their country of residence.




Non-Residents who do not have PAN




Visit the Income Tax Portal on https://www.incometax.gov.in/iec/foportal/ and click on "Register" located on
the top-right corner of the homepage.
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&y e Verify Return

You have been approved an Income Tax Refund of Rs. 15000/-, the amount will be
A L ' credited to your account shortly, Please verify your account number SXXXXXE6777
s_.,{,", e-Pay Tax t is not correct, please update your bank account information by visiting the link

The Income Tax Department will never contact
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If you receive a suspicious pop-up close it immediately and report it to

=9
Know Tax Payment Status

https://incometaxindia.gov.in/Pages/report-phishing.aspx
U Instant E-PAN .@lnoome'raxlnam (&) @!ncomeTaxindia Official Oaneome‘raxlnds-OMcial ) @ncomeTaxindia.Official Q Income Taxindia.gov.in
ocooe@®
21 Know Your AO
- Latest Updates
ngi Verifv Service Request




Under the category “Others” select the dropdown option of “Non-residents not holding and not
required to have PAN".
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Register and find all your tax data in a single secure platform!

Let's Get Started

Register as

Category

Tax Deductor and Collector

External Agency

TIM 2.0 Stakeholders
Chartered Accountamnt / Externa

e-return Imtermediarys TIMN 2.0 =
Chartered Accountant -

e-return Intermediary
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Fill in the basic details [Individual or other than individual, Full Name, Date of Incorporation, TIN (Tax
|dentification Number), Country of residence], Contact Details [Email, Mobile Number, etc.] and upload the

necessary attachments (ID proof, address proof & a copy of TRC). The ID and Address Proof must be valid.

Registering as - Non-Residents not holding and not
required to have pan.

Please provide required details for each section.
* Indicates mandatory fields

Basic Details

Category of Taxpayer *
() Individual (") Other than Individual
(] - (i) Please Mote
Full Marme * Taxpayers who have already registered on
the portal once and have login credentials
are not required to register themselves
again. The Tax Identification Number (TIN}
and Tax Residency certificate (TRC) can be
updated by the taxpayer through their My
= Profile post login to e-filing portal.

Date of Incorporation®

Tax Identification Number * (7)) Country of Residence *




Step 4

Complete the Registration process and verify your email and mobile number. Once registered, you wiill

receive a User ID for future logins. You can now visit the Income-tax Portal and access the profile using the

“Login” button in the top right corner.
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B-Filing Arywhans Amime

Ingome Tax Depariment, Govemment of India
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Login

Enter your User ID *

@) Error: This is a Mandatory Field.

< Back
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Do not have an account? Register

Tax Professionals & Others ~ Downloads

* Indicates mandatory fields

Know about your User ID

B -

FAM (Permanent Account Number)
Individuals (Salaried employee, Senior citizen, Freelancer, NRI)

Other Than Individuals {Company, Trust, ACOF, AJF, BOI, Firm, HUF, Local

e
Authority)

Aadhaar Number
Individuals (Salaried employee, Senior citizen, Freelancer, NRI)

Other than PAN users
CA, External Agency, ERI, Tax Deductor & Tax collector, TIN 2.0
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Step 7 & 8

Step 7: Click the tab ‘Persons not dependent on any Source of Income (Source of Income not relevant)’

.
File Income Tax Forms o B =
e S S R A \
Persons with Business/ Persons without Business/ Persons not dependent on any Source of Income :
Professional Income Professional Income I\ (Source of Income not relevant) )

Step 8: You will find the option to file Form 10F in the last column on this page. Click on ‘File Now’'.

Deduction of tax at source (Form 10BA) e
Declaration to be filed by the assessee claiming deduction under section 80GG

_________________________________________________ \
r Double Taxation Relief (Form 10F) S i |
I Information to be provided under sub-section (5) of section 90 or sub-section (5) of section 90A of the Income-tax Act, 1961 )

Crmnanial mrauiaianae ralatineg 4 Aavraidanan Af tav (Caves 10N




Step 9, 10 & 11

Step 9: Select the assessment year from a dropdown menu. Click on ‘Continue’.

FAMN Submission Mode
Online

Filing Type
Original

Assessment Year (AY)

| | [poza-25 -1 I
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Step 10: Go through the given instructions and click on ‘Lets get started'.
Step 11: Enter the required details, including your name, father’s name, Section 90/90A, country of

registration/residence, TIN, etc.
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Steps 12-17

« Step 12: Next, add your address outside India and select the period for which you obtained the TRC

« Step 13: After filing the other details, attach a copy of your TRC
« Step 14: Save the draft and then click on preview.

« Step 15: In the next step, verify the Form, using digital signature (DSC) or an electronic verification

code, as the case may be.
» Step 16: Once the Form has been verified, click on the ‘Submit’ tab.

« Step 17: Save the acknowledgement for future reference.




Non-Residents who have PAN




Visit the Income Tax Portal on https://www.incometax.gov.in/iec/foportal/ and click on “Login" located on the
top-right corner of the homepage.
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Login

Enter your User ID *

@ Error : This is a Mandatory Field.
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Know about your User ID

R =

R m
I-—gl—-—
s

PAM (Permanent Account Number)
Individuals (Salaried employee, Senior citizen, Freelancer, NRI)

Other Than Individuals {Company, Trust, A0F, AJF, BOI, Firm, HUF, Local

At rthorit
Authority)

Aadhaar Number
Individuals (Salaried employee, Senior citizen, Freelancer, NRI)

Other than PAN users
CA, External Agency, ERI, Tax Deductor & Tax collector, TIM 2.0




Step 3: Click on the E-file tab, navigate to the ‘Income Tax Forms’ and then select ‘File
Income Tax Forms'.
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Step4 &5

Step 4: Click the tab ‘Persons not dependent on any Source of Income (Source of Income not relevant)’

.
File Income Tax Forms o B =
e S S R A \
Persons with Business/ Persons without Business/ Persons not dependent on any Source of Income :
Professional Income Professional Income I\ (Source of Income not relevant) )

Step 5: You will find the option to file Form 10F in the last column on this page. Click on ‘File Now'.

Deduction of tax at source (Form 10BA) e
Declaration to be filed by the assessee claiming deduction under section 80GG

_________________________________________________ \
r Double Taxation Relief (Form 10F) S i |
I Information to be provided under sub-section (5) of section 90 or sub-section (5) of section 90A of the Income-tax Act, 1961 )
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Step 6,7& 8

Step 6: Select the assessment year from a dropdown menu. Click on ‘Continue’.

FAMN Submission Mode
Online

Filing Type
Original

Assessment Year (AY)
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Step 7: Go through the given instructions and click on ‘Lets get started'.
Step 8: Enter the required details, including your name, father’'s name, Section 90/90A, country of

registration/residence, TIN, etc.
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Steps 9-14

« Step 9: Next, add your address outside India and select the period for which you obtained the TRC

« Step 10: After filing the other details, attach a copy of your TRC
« Step 11: Save the draft and then click on preview.

« Step 12: In the next step, verify the Form, using digital signature (DSC) or an electronic verification

code, as the case may be.
» Step 13: Once the Form has been verified, click on the ‘Submit’ tab.

» Step 14: Save the acknowledgement for future reference.




Vatsara) & Co

CONTACT

CHARTERED
ACCOUNTANTS

FORT

1st Floor, Fort Chambers, C—Block,

65, Tamarind Lane,
Fort, Mumbai 400 023

PHONE

(+91) 022 69783900
(+91) 9653144981

ANDHERI EAST

204/205, Inizio Business Centre,

Cardinal Gracious Road, Chakala,

Andheri (E), Mumbai, 400 099

WEBSITE & EMAIL

www.vatsarajco.com
admin@vatsarajco.com



http://www.vatsarajco.com/
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